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Guadalupe County Children’s Advocacy Center
Volunteer Program

Meal Preparation Coordinator/ Committee Member 

Position Description

Responsibilities: Meal Preparation Volunteers provide hot meals for special events at the Advocacy Center.  Such special events include, but are not limited to multidisciplinary team meetings and board meetings.  Meal Preparation Volunteers also inventory the Center’s selection of snacks and drinks for children and maintain an appropriate supply.  The Coordinator or committee also seeks financial support to purchase the snacks.   
Necessary Skills: Meal Preparation Volunteers should appreciate the role of food in the mission of the Children’s Advocacy Center.  Additionally, Meal Preparation Volunteers should be resourceful and service oriented.
Qualifications: All GCCAC volunteers should be 18 years of age or older. Volunteers must also consent to a criminal background check and PRS-CPS background check, and provide three references.  
Time Commitment: Meal Preparation Volunteers should plan on at least a one-year commitment to the Advocacy Center. Typically there are two meetings a month requiring meals, and snack inventory and replacement may be conducted on a biweekly basis. 

Client Benefits: Children and their families are welcomed into a homelike atmosphere, and snacks and drinks are part of that comfortable atmosphere.  Partner agency representatives are able to count on a good meal while taking their valuable time to attend meetings at the Center. 

Volunteer Benefits: As Meal Preparation Volunteer, you have the opportunity to comfort, assuage those who are victims of brutal crimes, meet new people, and do satisfying work. 

Training: Meal Preparation Volunteers need no special training other than the Advocacy Center volunteer orientation. 

Supervision: The Executive Director will provide ongoing supervision to Meal Preparation Volunteers.      

Paperwork: Volunteers are asked to sign in and out each time they come to the center. The sign-in sheet is located in the volunteer drawer in the reception area. 
Volunteer Signature _______________________________________________________
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